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Sul: Implementation of approved recommendations of Kamlash Chandra
Committes on introdustion of 'Emergency’ lenve for o maximum of 5
days inacalendar year for all categories of Gramin Dak Sevalks (GDS)

Office Memorandum

The vndersigned 18 directed to convey the approval of the Competent
Authority on approved recommendations of Knmlogh Chandra Committes
on introduction of 'Emergency’ leave for o maximum of 5 days in o calendar
vear for all categories of Gramin Dak Sevaks, who are engaged on regular
basis after due engagement formalities as prescribed in GD8 (Conduct &
Engngomenty Bules, 2011 and amended from Lime Lo Lime as per
instructions of Directorate,

2. Koeping in view the above, it hag boon decided te izsue consolidated

instructions on the subject of emergency lenve for all categories of (Gromin
Dak Sevaks ((G133) as under -

i) "Emergency’ lonve will be granted for a maximum of 5 days
in @ completed  calendar yvear of the engagement period or
proportionate thereof The GDS will be paid TRCA s applicable
during the period of emergency leave.

i} Emergency leave wi!l. be granted to GDS to take care
of any emergent /personal eeguiremenls

(i1} Mot more than two daye emorgency leave will be granted at a
time. Mo hall day emergeney leave will be granted,

(ivl Emergency leave cannot be carried forward or encashed or
combined with paid leave,

(v} HBundays and Postal helidays falling during the period
of emergency leave are not counted as part of cmergency leave.
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(vi)  Sundays/Postal holidays can be prefixed/suffixed to emergency

leave.

(vii) Prior sanction from Divisional Office for (BPM) or Sub
. Divisional Office, Sr. PM/PM for (ABPM /Dak Sevak) is

required.

(viii) No  full time substitute will  be engaged against
the resultant vacancy and duty/work of Branch
Post Offices should be managed with combination of duties
except in case of single handed BOs.

(ix) Emergency leave will not be granted to GDS who are under put
off duty.

(x) All GDS who are engaged on regular basis on the date of
notification of introduction of Emergency leave and who fulfill
all other conditions will be eligible for availing this leave

(xi)  When a GDS stays beyond two days emergency leave at a time,
the whole period shall be debited against his/her paid leave
account due. In case he/she is not having paid leave the period in
excess of such leave due will be treated ag unauthorized absence
and the GDS shall not be entitled to any TRCA .

(xil) GDS will submit emergency leave application on a plain paper to
leave sanctioning authority by indicating the reason for availing
such leave,

(xii)  Proper record of the emergency leave availed by GDS will be
maintained by the leave sanctioning authority in the following
proforma.-

EMERGENCY LEAVE AVAILED BY GDS
Name & Designation of the
Leave Sanctioning Authority .
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4. This OM issues with the concurrence of Department of Personnel and
Training vide their 11} Note Number 140201201 7-Estt (Leave) dated
14.12.2018,

4. The instructionafguidelines contained in this OM shall take effect
from 01.00 2019,

5. Hindi version will follow. fh’"» Al
(S.B. Viavahare)

Axsistant Director General (GDEPCC)
Capy farmarded 10:-

1 T4 to Minister of State for Communisutions {L0C)

a Sr.FPS b Socrotary (Posts)i3r PPS w Director Goneral Postal Bervices
PRAFE 1o Addl G (Co-ondinationdMember]BankingiMembor O
Momber(F] Member{Planning & HRIYMember (PLIMosbor (Toch)
All Chief Peatmastors Genernl | Postmasters General

5 Chief Genoral Munager, BI} Hrectoratel Pares] Directorute/PLI Diroctorate

6, Director, RAKNPAGeneral Manager, CEPTMrectors of All PTCs

i Addl. Director General, Army Postal Service. B K Foaram, New Delhi

A Sr. Deputy Dirvctor General {Vigilurce) & CVONSe. DG (PAF}

, Dipectar Goenernl P&T (Awdit), Ciwil Lines, New Delhi

(LI 8 All Deputy DMrectors General

11 DIM: Technology: = for miking necessary changes: iy CS1 saftware for the
purpose of grant of TRCA to the substitute in case of single handed Branch
Pest oifices.

14, All General Managers (Finaneo) | Directors Posta] Aceounta | DDAP
13, Al Sertions of Pestal Directorate

14. Al recognized Federutions [Unsons Mssosintions

16, GM. GEIPT for upleading tho ovder en the Indin Poat web slte

16, Hindi Section, Dk Bhowan New Delhic- for translation of (0.

17,  Guard File
@’)ﬁf—*i‘f
I:B..I:'L yavahare)

1§,  Spare copies.
Asgiptant Director General (GDSPCC)



